First Congregational United Church of Christ 

Facility Dinner/Banquet Usage Request

	Today’s Date:
	
	Name:
	
	Phone:
	

	Address:
	

	
	                         street                                                                                                                       city, state, zip

	Email Address:
	​

	
	
	Event Times

	Rental Date:
	
	From:
	
	To:
	

	Event:
	​
	Open :
	
	Close:
	


I/we, the undersigned agree that I/we will not permit any unlawful business or activity on the premises of First Congregational United Church of Christ (FCUCC), and no use shall made thereof which shall be unlawful, noisy, offensive, or contrary to any law of the State of Michigan or ordinance of the City or Township of Grand Blanc.  Further, I/we understand that I/we will be responsible for all injuries or damages to any person or property arising from the rental of the premises on the above date and that I/we shall be responsible for all activities and behavior of occupants during the rental period.  I/we understand that First Congregational United Church of Christ has the right to cancel this rental if the use of this building is considered objectionable in any way.  I/we understand that I/we are bound by the following rules and policies:

First Congregational United Church of Christ Rules and Policies

1. The building and the adjacent grounds are under the general supervision of the FCUCC representative.


a)
FCUCC reserves the right to halt any function deemed “out of control” by the FUCC representative.


b)

FCUCC reserves the right to require certified security personnel of its choice at renter’s expense.

 2. Renter shall abide by policies regarding decorations and equipment:


a)

No decorations shall be attached to the ceilings, lights, walls or doorways.  No tacks or staples shall be used to affix decorations.


b)

Contact the FCUCC representative (695-0550 ext. 22), one week before your rental date to arrange             for deliveries and decorating.

c)

No equipment shall be transferred from one room or floor to another without explicit permission from the       FCUCC representative.

d)

Additional fee of $50-$70 will be charged for setup & decorating during house hours and requires Learning


House Director approval.
3.
Cooking is NOT permitted in the facility.  A licensed caterer must supply all food and a copy of their license 

  
must be supplied at least seven (7) days prior to the event.

a)
Caterers must be licensed by the health department and must carry general liability insurance.



b)

Caterers must leave the kitchen in the same condition as they found it.  If they do not, a cleaning charge will 

     
  be assessed on the renter’s deposit.



c)

Items taken from the kitchen will be charged to the renter’s deposit.



d)

All food shall be served and consumed inside the Fellowship Hall and Christian Life Center buildings only. 
4.  Renters must conform to state laws and FCUCC policies regarding alcohol.



a)

If alcohol is to be served, renter authorizes specific release for any liability associated with the serving of 
              alcohol and the use of the church facilities.  Renter also agrees that if alcohol is to be served, a one-day
              Liquor Liability Insurance Policy will be obtained.  First Congregational United Church of Christ does

      

not provide any services in the serving of alcoholic beverages.



b)

No one under the age of 21 or without picture identification will be served alcohol.



c)

Wine must be served in a 5 oz. or smaller glass.  All other alcohol must be served in a 12 oz. or smaller cup.


d)

No beverages may be taken or consumed outside the Christian Life Center or Fellowship Hall.  No alcohol 


      

may be consumed in the Sanctuary, Narthex or any other area of the church facility.


e)

A temporary liquor license is required of groups wishing to sell alcoholic beverages.

6.  Gambling in any form is prohibited.
7.  Smoking is NOT allowed in the facility.
8.
If a function is to use the facility for dancing, it is requested a dance floor must be obtained and in place prior to 

the function commencing, (or a damage release signed).  No stiletto heals are permitted on the Christian Life 

Center gymnasium floor.  The dance floor is not included in the rental price.
9.
Renters must abide by the following time restrictions:



a)

All music must cease by 11:30 PM.


b)

All guests must vacate the premises by (midnight) 12:00 AM.  Renter is responsible for all personal property

    

  and must remove it from the premises by (midnight) 12:00 AM.



c)

The renter will have one hour to clean up after the dinner/reception.  Exceeding specified time,

    

  the security deposit will be reduced by $70 per hour for over time. 

10.
Renter must abide by and enforce all rules and policies and be respectful of other events and/or
 
      meetings that may be going on in the building.
Schedule of Remittance
1.
To guarantee your rental date and time, renter must make a security deposit of $200 within 7 days of initial inquiry or reservation.  The deposit is forfeited if renter cancels within seven days of rental date.
2.
Balance of fees must be paid a minimum of seven days before rental date.

3.
Security deposit will be returned within 30 days after rental date if the facility and property were left in proper condition (see specific requirements under rules and policies).  Unless otherwise specified, refund will be mailed to renter’s name and address as indicated on this contract.

4.
No credit for unused dates will be issued regardless of circumstances.

5.
All checks should be payable to First Congregational United Church of Christ.

Room Requested ___________________ # of tables _____ # of chairs _____  # of people attending _______

Special needs ____________________  Set up requested ______________________  
Alcohol being served:  ____ Yes  ____ No  

	
	Amount
	
	Date
	
	Received By

	Security Deposit
	$ 200.00
	
	
	
	

	Security Deposit Deductions
	
	
	
	
	

	Approved for Return
	
	
	
	
	

	
	
	
	
	
	


Fees:

	
	Amount
	
	Date
	
	Balance Due
	
	Received By

	Rental Fee
	
	
	
	
	
	
	

	Cleaning Fee
	
	
	
	
	
	
	

	Other Fees
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


I/we certify that I/we have read all of the above and fully agree to the rules, polices, and terms stated herein.

__________________________
_________________________
__________________


Renter Signature


Renter print name

            Date

__________________________

__________________

Authorized Signature


Date
First Congregational Church
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